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<Date>

Attention:  Mr. Peter Bogardus, Chairman

\

Dear Mr. Bogardus:                 Re:  Grant Application

We have been advised by <signatory to application> that an application has been made to Sunshine Coast Community Foundation (SCCF) on behalf of <applicant organization>  for a grant for <description of project> (the Project).  <Applicant organization> is not a registered charity and, accordingly, SCCF is unable to consider its grant application further.  <Signatory to application>, on behalf of <applicant organization> has asked <agency organization>  (AO) to act as the applicant for the grant and to take on the Project as part of its own operation.  <AO> is prepared to do so and assumes the application on behalf of <applicant organization>. 

 <AO>:

1.  is a registered charity (charitable registration number<>)

2.  is willing to undertake financial and legal responsibility for the Project and is satisfied that, together with the assistance of <applicant organization>, it will be able to complete the project by <date> 

3.  has entered into a written agreement with <applicant organization>, the terms of which agreement include: 


a full description of the Project


provision for <agency organization> to have responsibility for insuring the Project is completed by <applicant organization> as described


provision for <agency organization> to have responsibility for distribution of funds to <applicant organization> as work on the Project progresses


provision for <agency organization> to account, and have the responsibility to account, to SCCF for the performance of the <applicant organization>.

The Project will further the purposes of <Agency Organization> and constitutes a charitable activity which <Agency Organization> could, and will, carry on itself.  <Agency Organization” will monitor the progress of the Project, will provide instructions to <applicant organization>and others involved in the Project when appropriates will monitor the progress of the Project and will provide satisfactory evidence of these matters to Canada Revenue Agency (CRA) when required by CRA.

The Board of Directors of <AO>, a list of whom is attached to this letter, has approved <AO> undertaking the Project.  <The financial statements for the last complete year of <AO> are also attached.

Please, accordingly, consider the application for a grant to SCCF for the Project to have been made by <AO)>.

Yours sincerely,

Chair of the Board of Directors,

<AO>

